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Dear [insert name], 
I would like your permission to attend my professional organization’s fall live-virtual conference on November 17, 2026. Crafted to meet the needs of Alberta CPAs, EVOLVE delivers practical, future-focused learning on AI, ethics, sustainability, privacy, and more. This would be an excellent opportunity for me to expand my learning and gain up to 7.5 hours of CPD.
I am most excited about attending [insert session title here], where I will learn [add learning outcome]. 
I am requesting approval to purchase a ticket for [insert cost here], which includes access to the live-virtual conference and recordings of sessions for 30 days.
Please let me know if you have any questions or would like to discuss this further. 
Sincerely, 

[insert your name]
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