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CHAPTER1 | Introduction to PERT

1 Introduction
to PERT

The CPA Practical Experience Reporting Tool (PERT) helps future CPAs
document the development of their technical and enabling competencies in
order for them to be assessed and recognized by the profession.

The PERT User Guide outlines how to use the PERT, and provides further
guidance on how Pre-approved Program Leaders (PPL) can view future CPAS’
experience reports in order to prepare for meetings, and to document these
meetings in PERT.

Pre-approved Program Leader Role
Each Pre-approved Program is the responsibility of a designated PPL, who
must be a CPA in good standing with a provincial/regional body.

The PPL is accountable to the provincial/regional body for ensuring future
CPAs gain experience through the organization’s pre-approved program(s).

PPLs are also responsible for liaising with the designated CPA mentors to

confirm the following future CPA activities have occurred:

e Future CPAs have discussed their progress with their CPA mentors at least
semi-annually

e Future CPAs are meeting the progression expectations of the CPA Pre-
Approved Program.

Furthermore, the PPL must provide the provincial/regional body with a
certification signoff for all future CPAs who complete their experience
requirement or who depart the pre-approved program during their training
period.
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2 PERT Logon

Create Your Password
To create your password for the first time, follow these steps.

1. From the confirmation email, click the link to log on to the PERT. The Create
Your Password screen appears.

E-mail
Pre-approved program leader

Activities -

| »

4 E-mail
From &, PERT Administration (ON)
To |83 Paul Hewson

Cc

£l| gf & &

Brc

Subject |Pre-appr0\red program leader

Regarding fi=| Paul Hewson

&

Dear Paul Hewson,

You have been added as a pre-approved program leader in the PERT system.
Log on to the PERT system for the first time by using the following link:
http://pert.cga-uat. org/account/initiallogon/72e7abd2ef16466b69f039e4dGe6G5b4

Note: The above link will expire on 7/19/2014 4:37 PM. Once logged in you will be prompted to create a password for future
access.

This is an auto-generated message: “reply to” is not available.
Sincerely,

PERT Administrator
Ontario

2. Enter and confirm your new password.

Note: Passwords are required to be a minimum of six characters in length,
and must have at least one letter and at least one number.

3. Click Create Password. If you are successful in creating your password, you
will be prompted to sign-in to PERT.
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Sign in

Francais English

PROFESSIONAL
ACCOUNTANTS

cpA CHARTERED PRACTICAL EXPERIENCE REPORTING TOOL

Pre-Approved Program Leader Sign-In

Please enter your email address and password

Email Address * phewson@acmesecurities.ca

Password * = ssssesses

Do not know your password?

I A
1. To sign in, enter your Email Address and Password.
2. Click Sign In to access the PERT.

Note: The URL to log in as a PPL, is https://pert.cpa-services.org/
DevelopmentLeader/Logon.

Reset Password
If you need to reset your password, follow these steps.

1. From the Pre-approved Program Leader Sign-In screen, click Do not know
your password. The Reset Password screen appears.

Francais English

PROFESSIONAL
ACCOUNTANTS

CpA CHARTERED PRACTICAL EXPERIENCE REPORTING TOOL

Reset Password

Enter the email address you used to create your profile. We'll send you a link to reset your password.

Email Address |phewson@acmesecurities.cg

Send | | Cancel
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2. Enter the email address you provided at the time of registration for your

CPA pre-approved program.

3. Click Send. The Reset Password screen displays confirming that an email

has been sent for you to reset your password.

4. Close this screen and check your email for the password reset message.

5. Within the email message, click the link to reset your password.

4 E-mail

From & PERT Administration [OM] Iﬂ
To |&5] Paul Hewson Iﬂ
Cc Iﬂ
Bceo Iﬂ
Subject |PERT system password reset

Regarding |&5] Paul Hewson ﬁ

Dear Paul Hewson,

Use the following link to reset your password for accessing the PERT system:
http://pert. cga-uat.org/account/initiallogon/a2ad56de91604b38a55199c THE75c51

Mote: The above link will expire on 8/16/2014 8:13 AM.

This is an auto-generated message: "reply to" is not available.
Sincerely,

PERT Administrator

Ontario
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3 Candidate Detalls

As a PERT Pre-approved Program Leader, you are able to view the details of
the students/candidates in your pre-approved program(s) that have requested
an assessment. Students/candidates request assessments when they are
departing your program or are ready for certification.

You will NOT see a full roster of students/candidates in your program; only
those who have requested an assessment.

Francais English Signad in as Mickey Mouse Change Password Sign Out

cpA PROFESSIONAL PRACTICAL EXPERIENCE REPORTING TOOL

ACCOUNTANTS

Students/Candidates

Candidates
User Guide Program Name Email Status ing Body

Rotztional Pert Smith perttest25@mailinator.com Ontario

External Audit (30 months) Pert Smith perttest42@mailinator.com  Certification Requested Ontario

Rotational Part Smith perttest13@mailinator.com Ontario

Pert Smith perttest40@mailinator.com Ontario
Rotational Pert Smith perttest33@mailinator.com Ontario
Rotational Pert Smith perttestS0@mailinator.com Ontario
External Audit (30 months) Pert Smith perttest24@mailinstor.com Ontario

Pert Smith perttestZ4@mailinater.com Ontario
Rotational Part Smith perttest43@mailinator.com Certification Requested Ontario
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To view candidate detail, click the candidate’s name.

Frangais  English Signed in as Mickey Mouse Change Password Sign Out

%c pA FROFESSIONAL PRACTICAL EXPERIENCE REPORTING TOOL

ACCOUNTANTS

Candidates Pert Smith

User Guide
Experience Reports Consolidated Summary Mentor Reviews Profession Assessments

Experience Reports

PER Status In Progress Mentor mentor two
Next Brofession Assessment Upon Completion Next Mentor Review 22/03/2015
PER Effective Date 22/03/2014 Program Rotational
. Dueation
Status Date Employer Position  Report Period  Hrs/Wk Report Type TMI::! Recognized (in
alken months)
01/06/2015 to Current
Varified 17/12/2015 Accountant o inoionss 35.00 Experience o
o Mickey & Tax 22/08/2014 to Currant
Verified 17/12/2015 wionie P Analyst  31/12/2014 37-50  Experience o

Mickay & 05/01/2014 to

i A o P PP

verified 17/12/2015 \LOSVE | accountant 037007204 35.00  Prior PPR 2
verified 17/12/2015 Accountant 02/0%/2013to 55 0g  prigr ppR 0

18/12/2013

The details associated with the candidate’s PER Status, Next Professional
Assessment, Mentor and Next Mentor Review are set by the profession and are
displayed for yourinformation only.

The Status information indicates the current status of the future CPAs
Experience Report(s). All reports should be in a verified status when the
student/candidate is requesting a profession assessment.

As a PPL, you have access to any experiencereports from your pre-approved
program. Catch up reports and those from other employers will not be
accessible due to privacy and confidentiality concerns.

In the example above, the Employer field is blank and Position is not active.
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In the following example, all Experience Reports are accessible since they are

from the pre-approved program.
¢ To view employer details, click the name of the organization in the Employer

column.
¢ To view details of the candidate’s position, click the title in the Position

column.

Frangais English Signed in as Mickey Mouse Change Password Sign Out

ACCOUNTANTS

k. c pA PROFESSIONAL PRACTICAL EXPERIENCE REPORTING TOOL

Candidates Pert Smith

User Guide
Experience Reports Consclidated Summary Mentor Reviews Profession Assessments

Experience Reports

PER Status In Progress Mentor
Next Profession Assessment Upon Complation Next Mentor Review 08/10/2015
PER Effective Date 22/05/2014 Program Externz| Audit (30 months)
¢
Duration
Status  Date Employer Position Report Period  Hrs/Wk Report Type ::::: Recognized (in
months)
oty casyanss SIS s SRR e S
e czio9zors BTSN e ST n om
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4 Experience Reports

As a Pre-approved Program Leader, you should review experience reports for
completeness, accuracy and reasonability. Therefore, the following section

is for information purposes only. It provides an overview of a future CPA’s
experience report and the associated processes for review and assessment.

While you may not need this information on a day-to-day basis, it is a useful
reference.

To view the details of an experience report, click the Report Details tab.

Pert Smith - ac - Mickey & Minnie LLP (1810:2015 - 23M10/2015)
Technicsl Competencies Enabling Competencias Hotsa Aftachsmanta

Report Details

Prick

Status

Statwmz Folics up
Stabe Change Dwte: 02)'11/200%

Posilion

Report Typs: Currem: Dapariancs

Peaibion Tikks: &0

Trpdesreg Possthonss External sudic - 30 moarhg
Porsilign Tippi P msagar

Ay Hrs s 40 00

Luave Taken [dags]: O

Employer Address

Srewl Addreus:
iy
Prawinea:

Emploryer Profile

Prireiry Cuvhons s, Cleenba:
® of Emplayses | Oyl

el Cosallecns i Paails

Calculsted Deration: 0.16 meathy
Cratatern Rerogreae-d:

Exparisres Typs: Pra approved Program
Eraplaye Moksy B Mionnis LLE
Mrmbbe s G osdasen b

Skart Dabad 1571052015

Ered Dt 2300002003

Pastal Code:

Typ# of Indushry:
# 3 DPAs Emplopeds

& il Dl sl b PR P adllibas

As a PPL, you will not be able to edit experience reports; however, you are

able to view or print them.

n
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Status

The Status section displays read only information related to Experience Report
Status, Status Change Date, Calculated Duration and Duration Recognized (if the
report has been approved by a CPA Reviewer).

Fraegaia English Sigawd 1 a3 Mickay Mause (=" T

Eﬂ'i cp A PRACTICAL EXPERIENCE REPORTING TOOL

Pert Smith - tax - Mickey & Minnie LLP (2210972014 - 220%/2014)

| Heport UIII'I. Tachrwal Competancies Erakling Competaniims Noles LUT I ]
Feport Datalls
Priag
Status
Shabusi Farsimesd Cabrulabid Dussobuvies 0 03 mweprnh oy
Samiws Changs Dule D203 2015 Daswims Rejagaiped) 003 b
Posiion
Repert Typss Turment Eapanisncd Exparssacs Tygs Pri- S ppinos s Program
Paaibian Tithel rew Emplorpad| Wichy b Misnas LLP
Wisiadig Padiligni Copirans Tes - 17 mhghs Pl Ui i S vl el
Panitian Type: Parminant Sitard Daber 220972004
Aeeg Hrenl vl 33,00 End Dates L0 T0014

Leavvs Taken (days): 20
Empioryer Address

Sreel Sddirii Loy
ity PusLal Loda
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Position
The Position section displays read only details associated with the position held
by the candidate.

Frasgan English Sipred ¢ s Mickay Mause Slaga

PRACTICAL EXPERIENCE REFPORTING TOOL

Pert Smith - tax - Mickey & Minnie LLP (22/09/2014 - 22/08/2014)
[Hrpﬂrt I.hl:lh. Tachrual Competancin Ernabling Compelandias Noles A pchrmasts
Report Detalls
Priar
Status
Shwbasi R il Calilatied Dusi o bmsi © 03 warnbs
Enaies Changs Date D203 2015 Dsfwiies: Repageaiced) 0,03 maaths
Position
Repart Types CTurmsst Expanisncs Expaisacs Typss Pri- Spprr-sd Program
Paaibisn Tither 1o Fmaplaryand) bdichory b Misnas LLP
Trainieny Poiliinni Corparate Taw - 53 marghs Fam i o S v et
Paiilian Typei Paimanant Stadt Dabei 22092004
Woeg Hiral Wik 33.00 Bl Dabas TEI0% 014
Leave Taken (daysj: 20
Empioryer ASdress
Breel Adidieiig Capmsalligi
iy Parital Codei
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Supervisor Verification
The Supervisor Verification section includes Supervisor details, as well as
Supervisor Verification details, if the experience report was verified

The majority of pre-approved programs will not require Supervisor
verification.

Please contact your provincial representative if you would like to learn more
about this feature and how it could work in your pre-approved program.

Francais English Signed in as Mickey Mouse Close

cpA PROFESSIONAL PRACTICAL EXPERIENCE REPORTING TOOL

ACCOUNTANTS

Pert Smith - tax - Mickey & Minnie LLP (22/09/2014 - 22/09/2014)

Report Details Technical Competencies Enabling Competencies Notes Attachments

Report Details

Print
Status
Status: Reviewad Calculated Duration: 2.03 momths
Etatus Change Date: D2°08/201F Duratlen Recognlzed: 2.22 momins
Position
Report Type: Currant Expariance Expenience Type: Pre-appraved Program
Position Title! tax Employer Mickey & Minnie LLP
Training Posttion: Corporate Tax - 12 mamns Months on Secondment:
Position Type: Permanent Start Date: 22/05/2014
Avg Hrs/ Wik 35.00 Ema Date: 22032018

Leave Taken (days): 22

Employer Address

Street Address: Country:
City: Fostal Code:
Province:

Employer Profile

Prmary Customears/ Clients: Type of Industry:
# of Employees (Org): # of CPAs Employad:
# of Employees (Dept]: # of Staff Supervised by CPA Candidate:

Supenvisor Verification

Supervisor First Name: Suparvisor Titie:
Supervisor Last Nama: Suparvisor Phona Numbar
Suparvisor Emall: Supervisor Language Preference!

Supervizor Designation:



https://www.cpacanada.ca/en/become-a-cpa/cpa-designation-practical-experience-requirements-overview/provincialregional-pert-contact-information 
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Technical Competencies

As a Pre-approved Program Leader, you are expected to attest to the factual
accuracy of the technical competency development. Any fatal flaw concerns
should be discussed with the CPA student/candidate’s CPA mentor. The CPA
mentor may then choose to document any discrepancies that you raised in their
Mentor Review section of PERT.

To view the future CPA’s self-assessment of technical competency
development during the reporting period, follow these steps.

1. Click the Technical Competencies tab.

Frangain Englimh FHored n mx Mckey Mouss Cose

FRACTICAL EXPERIENCE REPOR

Pert Smith - tax - Mickey & Minnie LLP (22/09/2014 - 22/08/2014)

, "
Hepert Detaks ! I:Lhnl{lﬁtump:llrnur.ll Enatng Lompebentes Mol Aflachy=mrty

Technical Competencies

Click on the Compatescy drsa bz anfer your poslion Sateils and'ce se¥ annean your proficiency lvehl. &M complatisg 8 Comeatency dren. dizh
Fava

Compatency Ares Maalated [aperisacs
Fine~cisl Raparting 1cd 4
Ayl B dmpaprwenm LRk ]
AR ied 3
Tumetices 3cd3
Aralegy & Goreadam - Dol 3
M i 1] P L ST TE 0ol 4

T 0000 T oo
2. Click any of the six technical competency areas.

The details of the reported technical competency are displayed, which
includes the various competency sub-areas, a description of the job duties
relevant to the sub-area, the future CPA’s assessment of the proficiency
achieved.

15
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The Target Proficiency column displays the proficiency level that the future
CPA aims to achieve by the end of the period of practical experience. The
Proficiency Achieved displays the current level of proficiency in which the
future CPA assesses themselves to have achieved.

Francais English Signed in as Mickey Mouse Clese

ACCOUNTANTS

cpA PROFESSIONAL PRACTICAL EXPERIENCE REPORTING TOOL

Pert Smith - tax - Mickey & Minnie LLP (22/09/2014 - 22/09/2014)

Report Details \1echnica| Competencies | Enabling Competancies Notes Attachments

Financial Reporting

g;’f tency ;:)9‘ Ft' Describe, in Detail, Duties you Performed Cir Complexity A ¥ :':’IE_"""VI
Financial 1 Explzin the financial reporting needs of clients and some  Routine Moderate  Medium Level O (7]
repaorting stakeholders (internal and external users, lzgal and
needs and regulatory requirements, type of entity, other
systems departments, Board of Directors, banks, shareholders,

audit committee, etc.); plus Identify the basis of financial

reporting (International Financial Reporting Standards

(IFRS), Accounting Standards for Private Enterprises

(ASPE), Not-for-Profit Accounting or Public Sector) and

decide upon appropriate basis.
Accounting 2 Prepare/review non-routine and/or complex tax provision  Routine Moderate  High Level O 7]
policies and journal entries. Specifically, prepare quarterly rax
transactions provisions for Canadian, and if applicable, international

entities to support the quarter-end financial reperting

process, Review the ledger system to obtain information

needed to calculate the tax provision and propose the

necessary journal entries as required, including

current/future income tax expense (recovery) and

current/future income tax asset (liability).
Finzncial 1 Explain sections of the financial statements relating to Routins Maoderate  Medium Level O 7]
report income taxes including presentation and classification on
preparation balance sheet, income statement, cash flow statement &

notes including reconciliation of the effective tax rate.
May also include compiling financial stataments for
clients, for the purpose of completing/filing the corporate
income tax returns.

Enabling Competencies
The enabling competency development is to be discussed and reviewed by the
CPA student/candidate and their CPA mentor on a semi annual basis.

To view the future CPA’s self-assessment of enabling competency development
during the reporting period, click the Enabling Competencies tab. The
Reflective Questions screen appears.

Francais English Signed in as Mickey Mouse Close

ACCOUNTANTS

cpA PROPESSIONAL PRACTICAL EXPERIENCE REPORTING TOOL

Pert Smith - tax - Mickey & Minnie LLP (22/09/2014 - 22/09/2014)

Report Details Technical Competencies ‘ Enabling Competen:ies] Notes Attachments
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If you have specific concerns around the development of a competency area,
you should discuss them with the CPA student/candidate’s CPA mentor. The
CPA mentor may then choose to document any discrepancies that you raised
in their Mentor Review section of PERT.

Reflective Questions
The future CPA is not required to answer all enabling competency questions, but
only those that pertain to the competencies developed in the reporting period.

Francais  English Signed in as Mickey Mouse  Close

ACCOUNTANTS

k.. cpA PROPESSIONAL PRACTICAL EXPERIENCE REPORTING TOOL

Pert Smith - tax - Mickey & Minnie LLP (22/09/2014 - 22/09/2014)
Report Details ~ Technical Competencies | Enabling Competencies [ Notes  Attachments

Reflective Questions o

Do net include the following in your pecizlly for i & Ethical Behaviour: Client's/customer’s name, people’s names,
organization's name. Please be aware that the information provided within this experience report is visible by those involved in the review and
wverification process..ie: Program Leader/Manager, Supervisor, Mentor, CPA staff, ete...

Question 1: Professional and Ethical Behaviour
Proficiency Achieved : Level 1

a) Describe a time when you had to negotiate conflicting professional values in executing your work, with specific reference to: » the specific
wvalues; = what was at stake for all involved; » what you did; and * how you decided that this was an appropriate course of action.

b) What impact did your course of action have on all involved?

) If cenfronted with a similar situaticn in the future, specify: + What would make it easier for you to act; and » What you would do differently.

Question 2: F‘roblem-SoIving and Decwsion—Making
Proficiency Achieved : Not assessed

Summary Questions
Future CPAs are required to answer both Summary questions, irrespective of
how many enabling competencies they achieved during the period.

Question A is important in allowing future CPAs to set specific development
targets between the meetings with their CPA mentors.

Summary Questions
Question A

Identify key competency areas (znabling and/er technical) you will focus on developing or improving between now and your next meeting with yeur mentor.
What is your action plan for deing s0?

Test response

Question B

Looking back at your experience captured in this report, in which competency areas (enabling or technical) do you feel most confident in yeur abilities and
why?

Test response

Supervisor Verification

Report details accurate? Agreed

Supervisor Comments:

17
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Notes

The Notes tab contains all the status changes of the experience reports, as well
as any notes entered by CPA reviewers and/or CPA mentors. It is important as
a program leader to review the contents of this area.

Frangais  English Signed in as Mickey Mouse Close

PRACTICAL EXPERIENCE REPORTING TOOL

Pert Smith - tax - Mickey & Minnie LLP (22/09/2014 - 22/09/2014)

Report Details Technical Competencies Enabling Competencies Notes Attachments

Notes

Note created on 02/09/2015 8:53:59 AM by Pert Smith

Status set to Verified

Note created on 22/09/2014 10:22:56 AM by Pert Test42

Status set to Verified

Attachments
Future CPAs are able to attach files, such as resumes or job descriptions, to
their experience reports. To view the attached files, follow these steps.

1. Click the Attachments tab.

Report Details Technical Competencies Enabling Competencies Motes Attachments

Aftachments

2. To review an attached file, click Choose File.
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5 Consolidated
ummary

Pre-approved Program Leaders should use the information in the Consolidated
Summary section to view the overall progress of a future CPA. This feature

is particularly useful when a future CPA has multiple employment/experience
reports.

Francaiz English Signed in as David Evans Sign Qut Change Password

PROFESSIONAL
ACCOUNTANTS

CpA CHARTERED PRACTICAL EXPERIENCE REPORTING TOOL

Candidates Ryan Grant

Program Manager

Guide 2 =
Experience Reports | Consolidated Summary | Mentor Reviews  Profession Assessments

Consolidated Summary

Per Status In Progress Status Date 12/08/2014 PEP Start Date

Experience Reports

For self-assessment purposes only

Final approval of practical experience is based on the assessment of Approved experience reports only

e i Report Leave Duration
?
Include? Status Date Employer Position Report Period Hrs/ Wk e Taken e
Financial 03/09/2012 to Catchup
¥ Verified 14/08/2014 Analyst 31/07/2014 3500 Eperience

Assess

LL Please select the Experience Reports to include in the Consolidated Summary.

19
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Select the experience reports to be included in the consolidated summary
and click Assess. Only verified reports should be included. (It may take a
few moments for the summary to appear.)

Duration Requirement

Reported Leave

Duration Required

Recognized Practical Experience
Prior Experience

Current experience - Prior to PEP Start Date

Current experience - After PEP Start Date

Total Recognized Duration

Competency Assessment

0 weeks 20 aflowable leave weeks

30 months 30 menths (adjusted for leave in excess of
asllowsnce)

0 months Maximum of 12 months recognized prior
experience

22.91 months

0 months Minumum of 12 months must be AFTER PEP start
date

22.91 months Not Met  Must meet or exceed Duration Regquired

Enabling Not Met  All 5 enabling competencies at Level 2
Technical
Breadth Mot Met  Owerall, 8 competencies at Level 1 or greater with
at least 4 at Level 2
Depth Mot Met  All competencies within at least one area; at least
two must be at Level 2
Core Mot Met At least 3 competenciss at Level 1 in either

Financial Reporting and/or Management Accounting




CHAPTER 5 | Consolidated Summary

Duration Requirement

The Duration Requirement section provides an overview of the number leave
weeks reported by the future CPA, and the projected Duration Required
adjusted for the leave weeks taken in excess of the 20 weeks allowance.

A leave includes time away from work for such reasons as vacation, sickness,
professional development, and/or study time.

Duration Requirement

Reported Leave 22 weeks 20 allowabls leave wesks
Duration Required 30.5 30 months (adjusted for leave in excess of
months allowance)
Prior Experience 0 months Maximum of 12 months recognized prior
experience

Current experience - Prior to PEP Start Date 22.91 months

Current experience - After PEP Start Date 0 months Minumum of 12 months must be AFTER PEP start
date
Total Recognized Duration 22.91 months Mot Met  Must meet or exceed Duration Required

Competency Assessment

Enabling Mot Met ANl 5 enabling competencies st Leval 2
Technical
Breadth Mot Met  Oweral, & competencies st Level 1 or greater with

at least 4 at Level 2

Depth Mot Met  All competencies within at least one ares; at least
two must be at Level 2

Core Mot Met At lesst 53 competencies at Level 1 in either
Financial Reporting and/or Management Accounting|

In this example, the future CPA has taken 22 weeks of leave, and will be
required to complete a duration of 30.5 months.
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Recognized Practical Experience

The Recognized Practical Experience section provides an overview of

the recognized practical experience completed by the future CPA. It is
separated by Prior Experience and Current Experience. Current experience is
experience accumulated after a CPA student/candidate’s Practical Experience
Requirement (PER) effective date. Prior experience is any experience
accumulated prior to the PER effective date. A CPA student/candidate is
eligible to claim up to 12 months of prior experience.

Duration Requirement

Reported Leave 0 weeks 20 allowable leave weeks
Duration Required 30 months 30 menths (adjusted for leave in excess of
allowance)
Recognized Practical Experience
Prior Experience 0 months Maximum of 12 months recognized prior experience
Current experience - Prior to PEP Start Date 0 months
Current experience - After PEP Start Date 30.98 Minumum of 12 months must be AFTER PEP start
months date
Total Recognized Duration 30.98 Met Must meet or exceed Duration Reguired
months
Competency Assessment
Enabling Mot Met  All 5 enabling competencies at Leval 2
Technical
Breadth Mot Met  Owerall, 8 competencies at Level 1 or greater with
at least 4 at Level 2
Depth Mot Met  All competencies within at least one area; st least
two must be at Level 2
Core Mot Met At least 3 competencies at Level 1 in either
Financial Reporting and/or Management Accounting

The summary indicates whether the future CPA has met the required duration.
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Competency Assessment
The Competency Assessment section indicates whether the future CPA has
met the specified technical and enabling competency requirements.

Duration Requirement

Reported Leave 0 weeks 20 allowable leave weeks
Duration Required 30 months 30 months (adjusted for leave in excess of
allowance)

Recognized Practical Experience

Prior Experience 0 months Maximum of 12 months recognized prior
experience

Current experience - Prior to PEP Start Date 22.91 months

Current experience - After PEP Start Date 0 months Minumum of 12 months must be AFTER PEP start
date
Total Recognized Duration 22.91 months Not Met  Must meet or exceed Duration Required

Competency Assessment

Enabling Met All 5 enabling competencies at Level 2
Technical
Breadth Met Overall, 8 competencies at Level 1 or greater with at

least 4 at Leval 2

Depth Mot Met  All competencies within at least one area; at least
two must be at Level 2

q Core Met At least 3 competencies at Level 1 in either Financial
Reporting and/or Management Accounting

In this scenario, the future CPA has met all of the technical and enabling
competency requirements barring the Depth requirement.

Enabling Competencies
To view more information on the details of the enabling competencies within
the consolidated summary, follow these steps.

1. Click Enabling. The list of enabling competencies appear.

Professional and Ethical Behaviour

&3]

Problem-Solving and Decision-Making

Communication

H @

Self-Management

[&X]

Teamwork and Leadership

2. For a detailed view, select an enabling competency. The detailed view
appears and provides a summary of the future CPA’s responses, proficiency
attained, duration and status.

Note: While the Position field contains active links, these onlyopen to empty
pages within PERT.
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Technical Competencies
To view more information on the details of the technical competencies within
the consolidated summary, follow these steps.

1. Click Technical. The list of technical competencies and sub-competencies
appear.

TECHNICA

Financial Reporting

Financial reporting needs and systems Level 2
Accounting policies and transactions Level 2
Financial report preparation Level 2
Financial statement analysis Level 2

Audit & Assurance

Internal control Level 2

Internal audit or external assurance requirements, basis and risk assessment Level 0

Internal audit projects or external assurance engagements Level 0
Finance

Financial analysis & planning Level 0

Treasury management Level 0

Capital budgeting, valuation, Corporate finance Level 0
Taxation

Income tax legislation and research Level 0O

Tax compliance: corporate or personal Level 0

Tax planning: corporate or personal Level 2

Strategy & Governance

Governance Mission, vision, values & mandate Level 2
Strategy development / implementation Level 0O
Enterprize risk management Level 2

Management Accounting

Management reporting needs and systems Level O
Planning, budgeting and forecasting Level O
Cost / revenue / profitability management Level 0O
COrganizational / individual performance measurement Level 0O
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2. For a detailed view, select a technical sub-competency.

Financial Reporting

(= Financial reporting needs and systems Level 2
Position Position Duties Circu ce G e Aut Target Proficiency Duration Status
i Attainad
Audit Associate  Liaise with the NonRoutine Moderate Medium Leval 1 Level O [ Approved
Excternal
Reporting

department to
understand the
required
information for
axtarnal reporting
purposes, if
applicable. The
CA Student mu...

Audit Associate  Liaise with the NonRoutine Moderate Medium Leval 1 Leval 2 24.98 Approved
Excternal
Reporting
departmeant to
understand the
requirad
information for
axtarnal reporting
purposes, if
applicable. The
CA Student mu...

Accounting policies and transactions Level 2
Financial report preparation Level 2
Financial statement analysis Level 2

The detailed view of the technical competency appears, and provides a
summary of future CPA responses, position duties, circumstance,complexity,
autonomy, targetproficiency, proficiency attained, duration, and status. Please
review the proficiency achieved for overall reasonability given time spent in the
role and work completed.

Note: While the Position filed contains active links, these onlyopen to empty
pages within PERT.
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6 Profession
Assessments

Assessments
The Profession Assessments tab displays any professional assessments
requested by the CPA student/candidate.

By clicking on the Status Date link you can find out further information about
the profession assessment and the CPA reviewer comments.

Frangais English Signed in as Mickey Mouse Close

ACCOUNTANTS

. cpA PROFESSIONAL PRACTICAL EXPERIENCE REPORTING TOOL

Profession Assessment

Genera
Type Assessment
Assessment Reason Change of Job Assessment

Assessment Reason Details

Status Completed

Status Date 02/09/2015

Reviewer Harley Resd

Comments Change status to unemployed

Pre-Approved Program Leader Declaration

Overall Confirmed Agree
Completed Pre-approved Unanswerad
Program Confirmed

Departed Pre-approved Agree
Program Confirmed

Certified By Mickey Mouse
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Assessment Detail

Keep in mind that CPA students/candidates will request an assessment when
they are departing your program before completing the qualifying period or
when they have completed the required duration.

Frangais English Signed in as Mickey Mouse Close

cpA PROFESSIONAL PRACTICAL EXPERIENCE REPORTING TOOL

ACCOUNTANTS

Profession Assessment

Genera
Type Assessment
Assessment Reason Change of Job Assessment

Assessment Reason Details

Status Completad

Status Date 02/09/2015

Reviewer Harley Read

Comments Change status to unemploysd

Pre-Approved Program Leader Declaration

Overall Confirmed Agree
Completed Pre-approved Unanswerad
Program Confirmed

Departed Pre-approved Agree
Program Confirmed

Certified By Mickey Mouse
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/ Certification
Requested

When future CPAs believe they have completed all of the practical experience
requirements or they are departing your pre-approved program, they can
request a Certification Requested profession assessment. Unlike other profession
assessments, the Pre-approved Program Leaders are required to confirm that
the future CPAs have met all of the requirements. Although it is the Program
Leader’s responsibility to declare whether the experience reports are accurate,
including verifying time away from work and that the mentor review meetings
have occurred, Program Leaders can use their discretion to delegate the
verification of this task to their respective Program Managers.

Frangais  English Signed in as Paul Hevson Sign Out  Change Password

‘&' c A CHARTERED PRACTICAL EXPERIENCE REPORTING TOOL
i p ACCOUNTANTS
Students/Candidates
Candidates
Pre-Approved Program Name Email Status

Frogram Leader

Guide Corporate Finance - Acme Securities Barbara Madison bmadison.st3@mailinater.com

Corperate Finance - Acme Securities Ryan Grant rgrant.st4@mailinater.com

Corporate Finance - Acme Securities  Sanjay Gupta sgupta.st3@mailinater.com Certification Requestad
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To view the candidate’s details, click the name of the candidate.

Frangais  English Signed in s Paul Hevson Sign Qut  Change Password

PROFESSIONAL
ACCOUNTANTS

g cpA CHARTERED PRACTICAL EXPERIENCE REPORTING TOOL

Candidates Sanjay Gupta

Pre-Approved
Program Leader
Guide

Experience Reports Consolidated Summary Mentor Reviews Profession Assessments

Profession Assessments

Assessment Type Assessment Status Status Date Reviewer Comments

Assessment Certification Requested 31/08/2017

Information on how a Pre-approved Program Leader provides Certification that
future CPAs have completed part, or all, of the Pre-approved Program, will be
provided shortly.

Profession Assessment
To view details of the assessment, click the associated Status Date.

Frangais  English Signed in as Paul Hevson Closs

CHARTERED PRACTICAL EXPERIENCE REPORTING TOOL
PROFESSIOMAL
ACCOUNTANTS

Profession Assessment

Edit

Genera
Type Assessment
Assessment Reason Completion Assessment

Assessment Reason Details

Status Certification Requested
Status Date 31/08/2017

Reviewer

Comments
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To make your declaration to confirm that the candidate completed their
duration, click Edit to enter details. The Edit Profession Assessment screen
appears.

L[] Emghat Sgeel = za Tad Soamen -

PRACTICAL EXPERIENCE REPORTING TOOL

Edit Profession Assessment

General
Tves Bszeczment
Accococment Reason Compiation Assecsmeant

Ascoccment Reason Detalls

Status Canmcatian Requasted
Status Date 18/10/2015

Ravicwar

Comments

Pre-Approved Program Leader Declaration

You must seiact Agres or DIS3Igrea to 1 balow

1. I canmmrm:
©  ThEINONASUSI NEMET BBOVE WS, OF STHI IS, ampiayes in Sur CPA Pra-ADDroves Program a5 par tha Silowing FEDOMt Of fEDOrS [~]
e the report detalls are correct in all respects
©  TNE INGNICUSI WS B0SCUTETY SUDETVISED AT &l TITES, INCIIING QUTINg ANy SECaNaMants

©  ThE INANIZUSTS HrBgress in Sur CPA Pre-ABDroves Program RS DAsN MESUSSAs with Thalr CRA MENTSr 8T MBSt SAmi-annualty

(7 Agres &y Disagres (@) Ynenswenad

You must select Agree or Disagree to elther #2 or 23 balow

2. Ifthe individual completed the CPA Pre-appraved Program: I confirm that the individual has successflilty completed our CPA Pre-Approved Program; and there ane no unresalved
CONCErNS DAtwaSN the INIISUS] BND SUF HFGENLZATIAN

(7 fgrss ) Dusgras 5 Unszweras

3. Ifthe indhvidusi has departed Som the CFA Bre-Approved Frogram: T confirm the experiance a5 reported rassonably rafiacts the expariance obtained by the indhidus! in our
Pre-Approved Program during their tenure with our anganization and that any unresalved concerns are adequately documented in PERT

(7 Baree 7y Dumagree g Unsncwansd
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General
The General section displays details of the Profession Assessment requested.

o -1 ] Engha Sgncl v zn Tad Hoamen S

PRALCTICAL EXPERIENCE REPORTING TOOL

Edit Profession Assessment
General
Tves Assesgment

Aszessmant Reason Campistian Assessmant

Assessment Reason Detalls

Status Cartication Ragquactad
Status Date 18/1072015

Reviewsar

Commeants

Pre-Approved Program Leader Declaration

You must select Agres or Disagree to #1 below

1. I comfirm:
o THE INGNISUB! NBMET ADOVE Was, af STl 5, emOiayed in gur CPA Pre-Approved Program a& par the Rlowing repart ar repars. “
@ the report details are cormect in &l nespects
©  the indhicusl was sdeguatety Supsrvisad at all times, Including Suring any secondments

@ the indhidusl's progress in our CPA Pre-Appraved Program has been discussad with thair TRA Mantar at leact sami-annuslly

o Agres (7 Dusagres (@) Ynanwerss

You must select Agre< or Disagree to efthar #2 or #3 balow

2. I the Indhvidual comaketad the TFA Pre-aparoved Program: I canfirm that the Individual has successfully comgheted our TFA Pre-Aporoved Program; and there ane na unrescived
CONCEMS DaTwaan The INGVIJUAT ANd QUr arganizatian

) Agre= 5y Disagres (@ Unamswersd

3. Ifthe indhvidual has departad from the CPA Pre-Appraved Program: T confirm the experience as reported reasanabily refiscts the experience abtained by the individual in aur
Pre-Appravad Program Quring thair tanure with aur ar and thae any u concerns ars @ocumanTad in PERT

o Agtes o Dumsgras g Lnsnsaeres
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Pre-approved Program Leader Declaration
As a Pre-approved Program Leader, you must confirm if all of the future CPA’s
experience reports are accurate and has the minimum required CPA mentor reviews.

e-Approved Program Leader Declaration
You must select Agree or Disagree to #1 below

1. I confirm:
@ theindividual named above was, or still is, employed in our CPA Pre-Approved Program as per the following @
report or reports
@ the report details are correct in all respects
& the individual was adequately supervised at all times, including during any secondments

e theindividuzl's progress in our CPA Pre-Approved Program has been discussed with their CPA Mentar at |2ast semi-annually

@ Agree - Diszgree (g Unanswered

To make the declaration, select Agree. Otherwise, select Disagree.
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Recommendations

As the Pre-approved Program Leader, you will agree with #2 if the student/
candidate has completed the entire qualifying period and is ready for
certification.

If the student is departing from the pre-approved program prior to
completion of the qualifying then select Agree for #3.

After making your selection, click Save.

The Profession Assessment is updated to include your edits.

Frargsis  Erglish Sigred in =5 Paul Hewsan  Closs

CHARTERED PRACTICAL EXPERIENCE REPORTING TOOL
Al ':. E‘U IJ;J!' T.’& N :‘

Profession Assessment

General
Type Amsmssment
Assessment Reason Completion Ass=zsment

Assessment Reason Details

Status lzzmremert Raguested
Status Date 12708/ 2014
Reviewer
Comments

Pre-Approved P rogram Leader Declaration

Practical Experience Confirmed?  igre=
Recommended For Membership? =z
Comments

Certified By Paul Hewsen

To save your changes, click Save. The window can be closed.

Once the profession assessment declaration has been made, the assessment is
submitted to the CPA provincial/regional body for review and approval. At this
point, you are not required to conduct any additional tasks for this candidate.
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